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TORNADO DIRLLS 

 

In accordance with the policy of the board, tornado drill will be scheduled by the 

principal at least two times per year in order to ensure the best possible plan has been 

established and to ensure all students, faculty and staff know what they are to do when a 

signal for a tornado drill is given.  Tornado drills must be conducted in September and 

March of each school year. The principal or designated staff member shall submit a copy 

of the drill plan for the building to the superintendent’s office during the first month of 

school.  Tornado drills are to be held on different days of the week at different hours of 

the day.  

 

DEFINITION OF TERMS 

 

A tornado watch indicates that, within a period of several hours, a tornado may strike in 

a designated area. 

 

A tornado warning indicates that the tornado is likely to strike in a designated area 

immediately or within the next hour. 

 

PROCEDURES 

 

When a tornado warning has been received by a school, the Superintendent or designated 

administrator shall notify all schools in the area. When a tornado warning has been 

received, the principal must check weather conditions in the area to determine if it is 

necessary for students to be moved into the refuge area. A designated staff member will 

monitor commercial radio or TV for tornado warnings, even if the school has a NOAA 

weather radio tone-alert system. 

 

It is not necessary for schools to wait for the “weather alert” before moving students into 

the safer areas.  If the principal or designated staff member deems it advisable to move 

students into the refuge areas, this should be done immediately. Designated staff 

members will be assigned to bring in children from playground or other outdoor areas 

during a tornado warning. 

 

Each principal will need to use individual best judgment as to when students should leave 

the refuge areas and return to the classroom. 

 

SAFER AREAS 

 

Students, faculty and staff housed in single story buildings should be moved into the 

interior corridors. 
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Students, faculty and staff housed in single story buildings which do not have corridors, 

should seek refuge under tables, desks, etc.  Try to stay out of the line of flying glass or 

other doors. 

 

In situations where students, faculty and staff are housed in annexes adjacent to the main 

building, all should be moved from the annex into the main building when space is 

available. 

 

Avoid the use of large enclosed areas, such as auditoriums, gymnasiums, cafeterias, or 

other rooms with wide, free-span roofs as places of refuge. 

 

PLANNING SECURITY DRILLS 

 

When developing a tornado security drill, selecting refuge areas to be used should be the 

first consideration.  After refuge areas are determined, the following should be 

accomplished: 

 

1. Assign and fit the students, faculty and staff into the refuge area.  Adjustment 

may be necessary. 

 

2. Conduct drills with one or two rooms at a time may be required. 

 

3. Determine the position(s) to be taken in the refuge areas and explain them to 

the students, faculty and staff.  The following positions are recommended: 

 

A. Down on knees, lean forward, cover as much of exposed body as 

possible by crossing arms and burying the face in the arms. 

 

B. Sit on floor with backs to the wall, knees drawn up and cover face with 

folded arms.  (Students should turn their backs to natural light). 

 

4. Determine the signal to be used for the security drill and ensure that all 

students, faculty and staff know how to distinguish it from other signals. 

 

5. Conduct a building drill and make any changes necessary to improve the plan. 

 

TEACHER RESPONSIBILITY 

 

The classroom teacher has the responsibility of preparing the students for the drills as 

well as the real emergency.  Information given by the teacher will do much to protect the 

emotional health of the child.  Statements by uninformed or poorly informed individuals 

can cause students to become emotionally upset.  It would seem psychologically sound to 

teach all students the usable facts which can be understood at their intelligence level.  

There cannot be a quick course of instruction once a tornado has struck. 
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BUILDING PREPARATION 

 

Close all building windows and doors, but do so without endangering students or staff. 

 

If time permits, maintenance will be responsible for shutting off the gas on the outside of 

the building when a tornado warning has been received.  Once the gas is restored to the 

building, all site pilot lights should be checked. 

 

VARIETY 

 

It is recommended that tornado drills be held under all kinds of conditions and 

circumstances and from all parts of the building in order to prepare students for any 

emergency that would make it necessary for them to be moved into the refuge area.  

Among these would be the following situations: 

 

° from regular classrooms 

° from regular classrooms with a blocked exit 

° from assemblies 

° when students are in the classroom and others are on the school grounds, in the 

gym or in the cafeteria 

° when students are in the process of changing classes 

° any other situation in which students might be found 

° from the cafeteria 

° from a bus 

 

DISMISSAL FROM SCHOOL 

 

School will not be dismissed because of a tornado warning. 

 

Students will not be permitted to leave school during a tornado warning alert in the 

immediate area.  However, parents may go to the school and get their children.  Parents 

should contact the principal’s office and let a member of the school staff get the student 

from the classroom. When parents go to the classroom, it excites the other students and 

disrupts teaching. 

 

If at dismissal time, a storm is approaching and it is believed the children will not have 

time to reach home before the storm strikes, students should be kept in the building until 

it is deemed safe to dismiss them. School buses will not be used during tornado warnings. 
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